IMOJIOKEHUE
0 NOPsIIKe PACCMOTPEHUSs MPEAI0KEHMI, 3asiBJICHUIH,

XKaJ100 ¥ OPraHM3auMH NPHEMa IPakaaH
MyHHIMDAILHOr 0 OHIZKeTHOT0 J0IIKOILHOT0 00PA30BATEILHOT0 YUPeKICHHS!
LEeHTPa pa3sBUTHH pedeHKa- 1eTcKoro caga Ne 24 «CotHbIIKO» ropoja
Crasponosis

1. O0mue noJioKeHus

1.1. Hacrosunee ITonosxxenune o nopsiike paccMOTPEHHUS TPEUTOKEHHH, 3asABIICHHIA,
’anod u opranu3anmyu npuéma rpaxias (nanee-Ilonoxenune) ycranasiusaioiee
MOPsI0K PaboThbl ¢ 0OpaIeHHAMH rpaXian B MyHULMNAIBHOM GIOKETHOM
AOUIKOJIbHOM 00pa30BaTEIbHOM YUPEIK/ICHUH LIEHTPE Pa3BUTHs PeOEHKA- 1ETCKOM
cany Ne 24 «Connbiiko» ropoaa Crasponoss (nanee - Yupexaenue). [lonoxenue
paspabortano B cooTeTcTBHH ¢ DenepanbHbiM 3akoHOM Poccuiickoii denepannu
ot 02.05.2006 Ne 59-®3 «O nopsiake paboTsl ¢ 0OpaleHUIMH TPaskaaH
Poccniickoii Denepaunmny, Ycerasom Yupexaenus

1.2, Ycranosnennsiii HacTosiumM [1ooxeHneM nopsok pacnpocTpaHaeTcs Ha
BCE MHMBU/YaJIbHBIEC U KOJUIEKTUBHBIE 00pallleHns rpakIaH, MOJyYeHHbIE B
MUCbMEHHON WIIM YCTHOH (hOpMeE, B TOM YHCJIE HA JIMYHOM MPUEME, 1O N10YTE,
(bakcuMMIIBHOM CBsI3H, Testerpadyy, UHTEPHETY M MHBIM MH(GOPMALMOHHBIM
cucTemam o0IIEero noab30BaHus, 3a UCKIIIOYEHHEM 00palleHHi, KOTOPhIE
MOJIEHKAT PACCMOTPEHHIO B MOPSAKE, YCTAHOBJICHHOM (peepaibHbIMU
KOHCTUTYLIMOHHBIMH 3aKOHAMHU M MHBIMU (heepaibHBIMH 3aKOHAMH.

1.3. Ycranopnennsiii Hactosimm [1os105keHHEM TIOPAIOK HE PaCTIPOCTPAHAETCA HA
MHCHhMA, UCTIOJIHEHHBIE HA OULMAIBHBIX OIaHKaX OpraHu3aLMie, YUpexKACHUI,
NPEANPUATH, NOANMCAHHBIE UX PYKOBOJUTESIMH WIH YITOJHOMOYEHHBIMH Ha TO
JIMIIAMM, KOTOPbIE PACCMATPUBAIOTCS B MOPSIKE, YCTAHOBICHHOM IS 0011eH
KOPPECMOH/ICHIIHH.

1.4. PaccmoTpenne obpaiiieHuii rpaskiad OCyIIeCTBIseTcs 6ecriaTHO.

1.5. O6pauenne MoxeT ObITh KOJUIEKTHBHBIM, €CJIH OHO MOJAMMCAHO ABYMS HITH
Oosiee aBTopamu, MO0 MOCTYNMHUBLIEE OT MMEHH KOJUIEKTHBA FOPHIMYECKOTO JTHLA.
KonnektuBHbIM cunTaloTes Takke OOpalleHWs, MOANUCAHHBIE YIEHAMM OIHOM

CEMBbH.
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2. Perucrpanusi oOpameHuii rpaxiaaH

2.1. I'paxxgaHuH B CBOEM IMCBMEHHOM OOpallleHUUu B 0053aTEIHLHOM IMOPSIKE
yKa3bIBaeT TMO0 HAMMEHOBaHUE Y UPEXICHUS, B KOTOPOE HAIMPABIIAECT MUCHMEHHOE
oOpaienue, 11060 GaMUIIUIO, UMs, OTYECTBO COOTBETCTBYIOLIETO JIOKHOCTHOTO
auna, 1100 JOJKHOCTh COOTBETCTBYIOILETO JIMIIA, a TaKXKe CBOM (pamMuiIMio, UMs,
0oTuecTBO (TIOCJIEHEE — MPHU HAJIWYWHU), TTOYTOBBIN ajapec, M0 KOTOPOMY JOJIKHBI
OBITh HaNpaBIIEHbl OTBET, YBEAOMJIEHHUE O Mepeaapecaluuud oOpalieHus, U3/1araet
CYTh MPEIJIOKEHUS, 3asBJICHUS UM KAJIO0bI, CTABUT JIUYHYIO MOAMKUCH U JATy.

2.2. B cnyuae HEOOXOAMMOCTH B TOATBEPXKIACHUE CBOMX JIOBOJOB Tpa)KJaHWUH
npuwiaraerT K MMCbMEHHOMY OOpaIlleHUIO JOKYMEHTHI U MaTepUalibl TUOO UX KOIHUHU.
2.3. Bce mnocrtynmaronie B YUpekJ€HHE NUCbMEHHBbIE OOpalleHus TrpaxaaH
MPUHUMAIOTCS, YYUTHIBAIOTCS U PETUCTPUPYIOTCS B TEUCHHUE TPEX THEM C MOMEHTA
NOCTYIUIGHUS B  YUpekJeHUE WM JOJDKHOCTHOMY JIMIly. Peructparus
OCYIIECTBIISIETCS] LIEHTPAIM30BAHO JEIONpou3BoauTeneM. J[BoiHas perucrparus
oOpalleHuit rpaxaaH B YupekJaeHUe He JOMyCKaeTCs.

PerucrpaniioHHbIi MHACKC YKa3bIBACTCS B PETUCTPAIMOHHOM INTaMIE WIH B
OTMETKE O PETUCTpalluM, KOTOpas MPOCTABIACTCS B HUXKHEM IIPaBOM YIUIY
oOpalieHusi rpakgaHuHa. PeructpallioHHBIA HOMEp BKJIIOYAET TEKYIIUH HOMEp
oOpalleHus 1 HHJIEKC JieJia IO HOMEHKJIAType.

2.4. JIns peructpanuu MUCbMEHHBIX OOpalleHuil TpaXKaaH MCIOJIb3YeTCs KypHaT
perucTpaiuu oopaiieHuit rpaxxaan (mpuwioxenue 1).

2.5. IIuceMa rpaxaH ¢ HOMETKOM «JIMYHO» MOCJIE MPOYTEHUS aPECaToOM, B CiIydae,
€CJIM B HUX CTaBSITCS BOIIPOCHI, TpeOyromire o(pUIanIbHbIX OTBETOB, IEPEIAIOTCS HA
PETUCTPALUIO B YCTAHOBIEHHOM MOPSIIKE.

2.6. Tlpu mocTymjieHnd MHCHbMEHHOTO OOpallleHusl TpakIaHWHA TIO0 BOMPOCY, Ha
KOTOpPBIA €My JaBajCsi OTBET MO CYIIECTBY B CBS3U C pPAHEE HAINPABICHHBIM
oOparieHreM, €My MPUCBAUBACTCS OYEPEAHONW PEruCTPallMOHHBIA HOMEp, a B
COOTBETCTBYIOIIEH Tpade KypHalla PErUCTPAllUU YKa3bIBACTCSI PETUCTPAIIMOHHBIN
HOMEp IIEPBOTO OOPAIICHHUS.

B npaBoM BepxHeM yriy MOBTOPHBIX OOpAIIEHW CTABUTCS OTMETKA WIJIM IITAMII
«IloBTOpPHOY.

2.7.3aperucTpupoBaHHble B YCTAHOBJIEHHOM TMOpPSJAKE OOpallleHUs TrpaxaaH
nepearoTcs 3aBeAyI0IIEMY Ha PACCMOTPEHHUE.

3. PaccmoTpenne oOpaineHuii rpakaan

3.1. IlucbmeHHbIE OOpallleHUs, COJAEpKAlUe BOIPOCHI, PEIICHHE KOTOPBIX HE
BXOJUT B KOMIIETCHIUIO Y UPEKICHHUSI, TTOJICKAT NEPECHIIKE B TEUEHUE 7 THEH Cco
JHS WX PErucTpalid B COOTBETCTBYIOUIMH OpraH WM COOTBETCTBYIOIIEMY
JOJKHOCTHOMY JIMIY, B KOMIIETEHIIUIO KOTOPOTI'O BXOJUT PEIICHUE MOCTABICHHbBIX
B OOpalieHuu BOIPOCOB, C YBEIOMJIEHHEM TpaKJaHUHA O MEpeajpecalil €ro



oOpalieHusi, 3a HUCKIIOYEHUEM CIydaeB, yKa3aHHbIX B MyHKTax 4.4 u 4.8.
Hacrosuero [lonoxenus.

3.2. OOpailleHre, TOCTYNHUBIIEE B YUPEKICHHE WIU JOJDKHOCTHOMY JIMIY B
COOTBETCTBHMH C UX KOMIETECHIUEN, TOMJIECKUT 0053aTEIbHOMY PAaCCMOTPEHHUIO.
3.3. IluceMeHHble OOpanieHUs TpakJaH PacCMaTPHUBAIOTCA PYKOBOAUTEIEM
CaMOCTOSITEJIbHO JIMOO HAMpPABISIIOTCS JIEJIONPOU3BOAUTENIEM B COOTBETCTBHM C
PE30TOUMEN PYKOBOAMUTENSL Ha PACCMOTpEHHE HcnonHUTEN. [lepenaya mucem
(TemerpaMM) OT OJHOIO UCHOJHUTENS JAPYrOMY OCYIIECTBISIOTCS —4epe3
JETONPOU3BOIUTEINS WIIH C €TO YBEAOMIICHUEM.

3.4. 3anpeniaeTcs HampapisATh Kajlo0y Ha PACCMOTPEHHUE JOJKHOCTHOMY JIMILY,
petenue uinu aercteue (0e31eHCTBIE) KOTOPOTO 00KaITyeTCs.

3.5. B coy4dae eciau B COOTBETCTBHUHM C 3aIPETOM, IPEAYCMOTPEHHBIM MYHKTOM 3.4.
HEBO3MOXXHO HAIpaBJIEHUE KaJIOObl HAa PacCMOTPEHHUE IOJKHOCTHOMY JIMIlY, B
KOMIIETEHI[MIO KOTOPOT'0 BXOJAUT PELICHUE MOCTABIECHHBIX B 00paIlleHUH BOIIPOCOB,
’anoba BO3BpAlAeTCs TPaKIAHWHY C Pa3bICHEHHEM €ro IpaBa 00KaloBaTh
COOTBETCTBYIOIIIEE pEIICHHE WU JeicTBUe (0Oe3/elicTBHE) B yCTAHOBIEHHOM
HOPSIIKE B CY/.

3.6. [Tucpma (TenerpaMMebl) rpask/iaH pacCMaTPUBAIOTCSI UCTIONTHUTEISIMU B TEUCHHE
30 nHel co qHS UX PETUCTPALUU B Y UPEKICHUU.

B uCKIIIOYNTENBHBIX CydasX 3aBEAYIOUUMNA YUpexXAeHUs B MPABE MPOIJIUTh CPOK
paccMoTpeHus oOpaiieHus, Ho He Oosee yem Ha 30 Hel, yBEJJOMHUB IpakJaHUHA,
HaIpaBUBIIETO OOpaIieHne, O MPOJICHUN CPOKA €r0 PACCMOTPEHUS.

B cinyyae HeoOXOAMMOCTHM PYKOBOAMTENb YUPEXKACHHs BIpaBe oOpamiarhcs B
OpraHu3aluy, VYYPEXKIEHUS U MPEANpUATHS, a TaKXKE OpraHbl MECTHOIO
caMOyIpaBjeHusT W JAp. C TpeOOBaHWEM O TWPENOCTaBICHUU JTOKYMEHTOB U
MaTepuanioB, HEOOXOAUMBIX JIJIsl pACCMOTPEHHS OOpaIeHHS

IrpaKJaHWHA, 33 HCKIYEHHEM JOKYMEHTOB, MaTE€pHAJOB, COAEpPKALIUX
TOCYJAPCTBEHHYIO WJIH OXpaHAEMYI TOCYyJapCTBOM TalHy Uil KOTOPBIX
YCTaHOBJIEH OCOOBIH MOPSAIOK MPEJOCTAaBICHHUS.

3.7. TlucbMa TrpaKJaH CUYMTAIOTCS pa3peUICHHBIMHM, €CJIM PacCMOTPEHBI BCE
MOCTaBJICHHbIE B HUX BOMPOCHI U JaHbl OTBETHI 3aBUTEIISIM.

3.8. OTBeThHl NOJKHBI OBITH APryMEHTUPOBAHHBIMH, COAEPKATh KOHKPETHYIO U
YEeTKYI0 MH(POPMAIIMIO IO BCEM BOMPOCaM, MOCTaBICHHBIM B OOpallleHNH TpakIaH,
[0 BO3MOXHOCTH, CO CCBUIKOM Ha HOPMBbI 3aKOHOJATENbCTBA Poccuiickoi
@enepaunu. Eciiv B yAOBIETBOPEHUH OOpalleHUs] TPakJIaHUHA OTKa3aHO, OTBET
JOJDKEH COJEpX aTh YETKOE pPa3bsICHEHUWE MOpsAKa O0XKaJIOBaHUS MPUHATOIO
pELIeHHs C yKa3aHUEM OpraHa Wid JOJKHOCTHOTO JIMIA, KOTOPOMY MOYKET OBITh
HalpaBJieHa kajiooa.



Ecnum paercs mpoMeKyTOUHBIM OTBET, TO YKa3bIBA€TCS CPOK OKOHUYATEIBbHOIO
pelIeHus MOCTaBICHHOTO BOIPOca.

OTBeThl, MOJATOTOBJICHHBIE HA OCHOBAHMM TMPABOBBIX JOKYMEHTOB, JIOJKHBI
COJIepKaTh PEKBU3UTHI ATUX JOKYMEHTOB C YKa3aHUEM JaThl 1 HAUMEHOBAHMUSI.

3.9. OtBethl Ha oOpalieHus rpaxaad odopmisaroTcs Ha Onanke nucbma J[OV,
MOAMUCKHIBAIOTCS PYKOBOJUTENIEM WM YIOJIHOMOYECHHBIM Ha TO JIMIIOM, U
HaIpPaBJIAIOTCA 10 aJIpeCy, YKa3aHHOMY B OOpallleHuU rpakIaHrHa.

OTBeT Ha KOJUIEKTUBHOE O0OpallieHue OTIPABIISIETCS HA UMSI IEPBOTO MOAMUCABIIETO
€ro JIMIla, €CJIi B MUCbME HE OTOBOPEHO KOHKPETHOE JIMIIO, KOMY HAJIJICKUT JaTh
OTBeET.

OtBer Ha oOpalnieHue, MOCTYNHUBIIME B YupexieHHe M0 WH(OPMAIIMOHHBIM
cUCTEeMaM OOIIETO MOJb30BaHus, HAIIPABISAETCS 110 TIOYTOBOMY aApECy, YKa3aHHOMY
B 0OpaIllCHHH.

3.10. Ha BTOpOM »3K3eMIUISIpE OTBETa 3asBUTEII0 B JIEBOM HWKHEM YLy
yKa3bIBaeTCs (haMIIHsl U TIOJIMKUCH UCTIOTHUTENISI, HOMEP €ro CIIy)eOHOoTo TenedoHna,
a TaKkke, TMPU HEOOXOIMMOCTH, TPOCTABISIIOTCS BU3bI  PYKOBOJUTEICH,
y4acTBYIOIIUX B MOATOTOBKE OTBETA, C paciiu(poBKOM paMUIU.

3.11. OOpamenuss TpaxjaaH, TOCJI€ HUX PACCMOTPEHUS HCIOJHUTEISIMH,
BO3BpAIIAIOTCS CO BCEMH OTHOCSAUIMMHUCS K HHUM MaTepualaMd U OTBETOM
3asIBUTEIIO JACJIOMPOU3BOIUTEIIO MU PYKOBOIUTENIO Y UPEKICHHUS.

3.12. Ha xaxxqom oOpalieHuu 1ociieé OKOHYATEeIbHOTO PEUICHUSI U €r0 UCIIOJTHEHUS
J0JKHA OBITh OTMETKAa OO0 HCIIOJIHEHHH WJIM HEBO3MOXXHOCTH HCIOJIHEHUS C
yKa3aHHeM MPUYUH, 1aTa U JUYHAS MOJIUCH JOHKHOCTHOTO JIHIIA.

4. IlopsiAoK pacCMOTPEHUS OTAeJbHbIX 00paleHUH

4.1. OOpamieHusi TpaxaaH, MOCTYMHUBIINE B YUPEKIECHUE U3 CPEJCTB MacCOBOM
uHhOpMaIK, PACCMATPUBAIOTCA B TOPSJIKE M CPOKH, MPEAYCMOTPECHHbBIC
HactosuM [lomoxennem.

4.2. B cnydae ecnu B MUCbMEHHOM OOpaIlleHWU HE yKa3aHa (pamMuins rpakaaHuHa,
HaIpaBUBIIEro OOpalieHrue W TIOYTOBBIM agpec MO KOTOPOMY JIOJDKEH OBITh
HaIpaBJICH OTBET, OTBET HA OOpallieHne He JAeTCs, a PYKOBOAUTENIEM Y UpeKICHUE
MIPUHUMAETCS PEIICHUE O MPEKPAIlEeHUU PACCMOTPEHUSI OOpaIlleHHUSI.

4.3. Ecnu B yka3aHHOM OOpaIlleHUH COACPKATCS CBEICHHUS O MOJTOTaBIMBAEMOM,
COBEPIIIAEMOM HWJIM COBEPIICHHOM MPOTUBOIPABHOM JIEIHUH, a TAKXKE O JUIE, €ro
MOATOTaBJIMBAIOIIUM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpalEHUE MOMJICKUT
HaIpaBJICHUIO B TOCYIAPCTBEHHBIN OpraH B COOTBETCTBUU C €r0 KOMIIETCHIIUEH.
4.4. OOpailieHre, B KOTOpPOM OO0XanyeTrcsi CyAeOHOE pellleHHe, BO3BpaIlaeTCs
IrPaXKJIaHUHY, C pa3bsICHEHHEM TMOpsAJKa 00XaloBaHUS JAHHOTO CyAeOHOro
pelieHus.



4.5. Ilpm mnoslydeHHMM NHMCBMEHHOrO OOpallleHus, B KOTOPOM COJEpKaTcs
HEIEH3YPHBIC, OCKOPOWUTEIbHBIC BBIPAKECHUS, YIPO3bl KHU3HU, 3IOPOBBIO WIIH
UMYIIECTBY JODKHOCTHOTO JIMIA, a TAaK)KE UYJICHOB €ro CEeMbH, PYKOBOJIUTEIH
VYupexaeHus BIpaBe OCTaBUTh OOpalIeHre O€3 0TBETA O CYIIESCTBY IMOCTABICHHBIX
B HEM BOINPOCOB M COOOIIWTHh TpakJaHWHY, HAIpPaBUBIIEMY OOpalleHHE,
HEJIOIMYCTUMOCTH 3JI0YIOTPEOICHHSI TIPABOM.

Pemiennie 00 oTKaze paccMOTpeHHsl oOOpallieHHs M HamNpaBJICHUU COOOIIECHUS
3aSBUTENII0 O HEAOMYCTUMOCTH 3JIOYIOTPEOJICHUS TPaBOM NPHHUMACTCS W
TIOJIMTACHIBAETCST PYKOBOIUTEIICM.

4.6. B ciayuae ecnm TEKCT MUCHbMEHHOTO OOpaIICHHS HE MOIAACTCS TMPOYTCHHUIO,
oOpalieHre He TOJJICKHUT HAIMPaBJICHUIO Ha PAacCMOTPEHHE M OTBET HAa HETO HE
naetcs. Pemenue 00 0Tkaze pacCMOTPEHUS 00palieHus, eciii (paMuIHst U MO TOBBIH
aJpec 3asBHUTEISA IMOJJIAOTCS NPOYTCHHUIO, MPUHUMAIOTCS M TOJIMHACHIBAIOTCS
PYKOBOJIUTEIIEM.

4.7. OOparieHus rpaxkaaH, TOCTYIUBIINE OT OJHOTO M TOTO YK€ JIMIIA TI0 OJTHOMY H
TOMY JK€ BOIPOCY, €CJIM CO BpPEMCHHM II0JIayd IIEPBOTO OOpaIlCHHsS HCTEK
YCTaHOBJICHHBIN HacTosAMUM [1010’)KeHHEeM CPOK pacCMOTPEHHUS WM 3asBUTEIb HE
COrJjlaceH C MPUHATHIM MO €ro OOpPAIeHUI0 PEIIeHUEM, CUUTAIOTCS MOBTOPHBIMHU.
[Ipu paGoTe ¢ MOBTOPHBIMU OOpAIIEHUSAMH JETOMPOU3BOIUTENL (GOPMUPYET UX B
JIEJIO € Y>K€ UMEIOIIMMUCS TOKyMEHTaMH 1o o0pallleHusM JaHHoro 3asButens. He
CUMTAIOTCS MOBTOPHBIMU OOpAIIEHUs OJTHOTO U TOTO K€ 3asBHUTENS, HO 10 Pa3HbIM
BOMPOCaM, a TAK)KE MHOTOKpPATHBIE — [T0 OJTHOMY U TOMY K€ BOIIPOCHI B ClIy4ae, €Clin
IPUYUHBI, 10 KOTOPBIM OTBET MO CYIIIECTBY MOCTABICHHBIX B 00PAIIEHUN BOIIPOCOB
HE MOr OBITh JaH, B TMOCIEIYIONEM OBLIM YCTpaHEHBbI, TPaXKJIaHUH BIIPABE
HAIPaBUTh OOpAIllEHUE 3aBEYIOIINM Y UPEKICHHUS.

4.8. B ciydae eciau B MMCbMEHHOM OOpaIeHUH TpakJlaHUHA COIEPKUTCS BOIPOC,
Ha KOTOPBIH €My MHOTOKPATHO J1aBaJIUCh MIChbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U
C paHee HalpaBJICHHBIMH OOPAIICHUSIMH, U TIPY STOM B 0OpaIeHUH HE TPUBOATCS
HOBBIE JIOBOJBI MJIM OOCTOSITENILCTBA, PYKOBOJUTENH BIIPaBE MPUHATH PEIICHUE O
0€30CHOBATENIBHOCTH OYEPEAHOT0 OOpalleHuss M TPEKPAIICHUS TEPENUuCKH C
rpaxganuHoM. O TaHHOM peINIeHUH YBEIOMIISICTCS TPaKJaHWH, HAIPaBUBIIUN
oOpaiieHue.

4.9. B ciyyae eciiyd OTBET IO CYIIECTBY MOCTABJIECHHOI'O BOIIpoca B OOpalleHUuu He
MOXXET OBITh JaH 0€3 pasrjamieHus] CBEICHUN, COCTABISIONINX OXPAHIEMYIO
denepanbHBIM  3aKOHOM TaiiHy, TpaXXJaHWHY, HAMpaBUBIIEMY OOpaIleHue,
cooOmaercss O HEBO3MOXHOCTA JaThb OTBET IO CYIIECTBY B CBS3H C
HEJIOMYCTUMOCTBIO Pa3TIallICHNs YKa3aHHBIX CBEJICHUM.



5. IlpaBa u rapanTum 6€30MACHOCTH I'PAKIAHUHA B CBSI3U C PACCMOTPEHUEM
ero oopaieHus

5.1. IIpu paccmoTpeHun oOpalieHus B YUpekIeHHe TPaXJaHUH UMEET IPaBo:
5.1.1. IlpeacraBasiT JONOJHUTENBHBIE JOKYMEHTHI M MaTepUabl IMOO 00palaTbes
¢ IpockOoit 00 UX UCTPEOOBAHUU.

5.1.2. 3HakoMHUTCS ¢ TOKYMEHTAMHU U MaTeprajlaMH, KaCartOUMMHUCS PACCMOTPEHUS
oOpalieHusi, eciid 3TO HE 3aTparuBaeT MpaBa, CBOOOJbI U 3aKOHHBIE HHTEPECHI
ApYTUX JIML, WIA €CJIM B yKa3aHHBIX JOKyMEHTaxX M Marepuanax He coaepKarcs
CBEJICHUS, COCTABIIAIONIME TOCYJApCTBEHHYIO WM HHYIO  OXpPaHIEMYIO
dbenepaibHBIM 3aKOHOM TaifHY.

5.1.3. Tlomy4aTh MUCHMEHHBIA OTBET MO CYIIECTBY MOCTABICHHBIX B OOpallleHUe
BOIIPOCOB, 3a HMCKJIIOYEHHUEM CIIy4aeB, yKa3aHHbIX B ILI. 4.4., 4.8. HacTosIEro
[lonoxenusi, yBeAOMIIEHME O Tiepeajpecallii MNUCbMEHHOTro oOpalieHus B
rOCy/IapCTBEHHbIE ~ OpraHbl, OpraH MECTHOIO  CaMOYIIpaBJECHHUS, Jpyrue
OpraHu3aIii WIK JOJDKHOCTHOMY JIMIlY, B KOMIIETCHIIUIO KOTOPBIX BXOJUT
pElIeHHEe MOCTAaBICHHBIX B 00paIlleHUH BOIIPOCOB.

5.1.4. OGpamiarbcs ¢ xKano00il Ha MPUHATOE MO OOPAIEHUIO PEIICHNE WU JIEHCTBUE
(Oe3meiicTBHS), a TAKXKE C 3asIBJICHUEM O MPEKPAIICHUH PACCMOTPEHHs 0OpaIieHusl.
5.2. T'paxxiaHuHy B CBSI3M C PACCMOTPEHHMEM €ro OOpallleHUus B aJIMUHHUCTPAIUU
rapaHTUpyeTCs Hepas3IJiallleHue CBEACHUH, CoAepKalIuxcsa B 00OpallleHnt, a Takxke
CBEJICHUM, KaCaIOIMXCS YaCTHOM JKM3HU TpaxaaHWHa, Oe3 ero corjacus. He
ABIIETCS pa3ryIallieHUeM CBEJICHUMN, COAEpKAIIMXCS B OOpallleHuH, HAIpaBICHHUE
MUCHMEHHOTO OOpAaIIeHHs] B OPraHbl MECTHOTO CAMOYIPABIICHUSI, B KOMIIETCHIIUIO
KOTOPBIX BXOJIUT PEIICHHUE MOCTABIEHHBIX B 00paIlleHUH BOIPOCOB.

6. Opranusanust padoThI 0 JIUYHOMY NIPUEMY TPAKIAAH

6.1. JIuuHblii mpueM TrpaxkJaH B YUPEKICHUHM TMPOBOJIUTCS 3aBEAYIOIICH WIH
UCIIOJIHAIONINM 00s3aHHOCTH 3aBeayromiero. Mudopmarus 06 yCTaHOBICHHBIX IS
mpuemMa JHSIX W dYacax MOMENIaeTcss Ha HWHPOPMAIMOHHBIM CTEHJ C IENbI0
JIOBEJICHHMSI 10 CBEJICHUS HACEICHMUSL.

6.2. [Ipy 1MYHOM NpHUeMe TPaKJaHUH NMPEIbIBISET JOKYMEHT, YA0CTOBEPSIOIINI
€ro JJUYHOCTb.

6.3. Ilo BompocaMm, HE BXOISIIMM B KOMIETCHIUIO PYKOBOJIUTEINS Y UPEKICHHUS,
rpaXKJaHUHY PEKOMEHYEeTCSI 00paThCsl B COOTBETCTBYIONINE OPTaHBI, YIPEIKICHUS,
OpraHU3alUu.

6.4. CoaepkaHue yCTHOTO OOpalleHus 3aHOCUTCS B JKypHaJ PErucTpanuu npuemMa
rpaxaan (mpwioxkenue 2). B cimydae ecnu u3NOKEHHbIE B YCTHOM OOpalieHUu
(dakThl 1 0OCTOSITENILCTBA SABISIOTCS OUYEBUIHBIMU U HE TPEOYIOT IOMOTHUTEIBHOMN
MIPOBEPKH, OTBET Ha OOpAILlEHHE C COTJIACUSI TPaKJJaHUHA MOXKET OBITh JIaH YCTHO B
X0JIe JIMYHOTO MpHUeMa, O YeM JEIaeTCsl 3aluCh B KypHAJIE PEruCcTpalluy MnpueMa



rpaxxaad. B ocTanbHBIX Cilyyasix JaeTcsi NUCBMEHHBIM OTBET MO CYHIECTBY
MOCTABJICHHBIX B OOpAIIEHUH BOIIPOCOB.

6.5. IlucbmeHHoOe 0OpaleHne, IPUHIATOE B X0J1€ JUYHOIO NMPUEMA, PETUCTPUPYETCS
U paccMaTpUBAETCs B MOPSIAKE, YCTAHOBIEHHBIM HacTosmuM [lonoxeHnuem.

6.6. B xo/e 1MYHOrO mpuema rpakJaHUHY MOXKET OBITh OTKa3aHO B JaJbHEHIIEeM
paccMOTpeHun oOpalleHus, €clii €My paHee OblI JaH OTBET MO CYILECTBY
MOCTABJICHHBIX B OOpAIIEHUH BOIIPOCOB.

7. Paborta ¢ o0pameHusIMH, IOCTABJIEHHBIMU HA KOHTPOJIb

7.1. OOpaiieHus, B KOTOPBIX COJEpXKaTcs BOMNPOCHI, HMMEIOIINE OO0JbIIOE
OOIIIECTBEHHOE 3HAYEHHUE, COOOMIAIOTCS O KOHKPETHBIX HAPYIIEHUSX 3aKOHHBIX
paB U UHTEPECOB IpaXkaaH, Kak MPaBUiIO, CTABATCS HA KOHTPOJIb.

7.2. Ha xouTposbHbix oOpareHusx ctaBarcs nometku «KOHTPOJIby» unu «K» u
«TTOHJIEXXUT BO3BPATVY ».

7.3. JIOMKHOCTHOE JTUIO — UCIIOJIHUTEh B YCTAHOBJICHHBIE CPOKM PacCMaTpUBAECT
KOHTpPOJIbHOE oOpaienue, MHGOpMHUpPYET O pe3yhbrarax pykoBoautens 1OV,
TOTOBUT OTBET 3asBUTEITIO.

7.4. Eciu B oOpalieHHsX TrOoCyIapCTBEHHBIX OPraHoOB COJEP)KaTCsi IMPOCHOBI
npouH(DOPMUPOBATH UX O PE3yJbTaTax PACCMOTPEHUs OOpallleHuid Tpa)xaaH, TO
UCIIOJIHUTEh TOTOBUT OTBET M WM. OTBETHl MOJMUCHIBAIOTCA PYKOBOJIUTEIEM
VYupexaenusi. PykoBoauTenb BOpaBe NPEMJTIOXKHUTh HMCIOIHUTENIO MPOJOJIKUTD
paboTy ¢ MpoBEJEHUEM TPOBEPOK I OTMEHHUTb.

7.5. OOparmieHue CYHMTAETCd HCIOJIHEHHBIM M CHHUMAETCs C KOHTPOJS, €Cld
PacCMOTpEHBI BCE MOCTABJIEHHBIE B HEM BOMPOCHI, MPUHATH HEOOXOIUMBIE MEPHI,
3asIBUTEIISIM JIaH OTBET.

7.6. IlucbmeHHBIE OOpAIlleHUs, Ha KOTOPbIC NAIOTCA MPOMEKYTOUYHBIE OTBETHI, C
KOHTpPOJIsl HE CHMMaroTcsi. KOHTpoJIb 3aBepliaercs TOJBKO IOCIE BBIHECEHMS U
MPUHATHSL HCUEPIBIBAIOIIMX MEP MO pPa3pElICHUI0 NPEIJIOKEHUs, 3asiBICHUS,
KaoObl. Perienne o CHATHUM ¢ KOHTPOJISI TPUHUMAET PYKOBOJIUTEND Y UPEIKICHUSI.
8. KonTpousb 3a co0/1101eHeM NMOPAIKA PACCMOTPEeHHs 00palleHuil.

8.1. Jlemonpon3BOAUTENb B IIPEIEIaX CBOEH KOMIIETEHIIMHM OCYLIECTBIISIET KOHTPOJIb
3a COOJIFOJIEHUEM IOPsI/IKA PACCMOTPEHHSI 0OpalllEeHNH, aHAIU3UPYET COAEPIKAHUE,
NOCTYMAOMMUX OOpameHuii u HMHQOPMHpPYET PYKOBOAMUTENS YUPEKICHUS O
HapyLIICHUSX UCIIOJIHUTENbCKON JTUCHUILIAHBI.

8.2. 3aBEYIONIUNA Y UPEKICHUS:

- oOecreunBaeT 00BbEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE
oOpalleHust, B CiIy4yae He0OXOJUMOCTH, U C YYaCTUEM IpakJIaHUHA, HAITPABUBIIETO
oOparieHus;

- UMEeT TMpaBO CO3/aTb KOMHUCCHUIO IO PACCMOTPEHHUID OOpalEHUS
rpakJIaHNHA, IPUHSTH PEIICHHE O PACCMOTPEHHUH 00paIleHus C BbIE3I0OM Ha MECTO;



- 3ampaimrBaeT HeoOXOAUMBIE I PACCMOTPEHUsI OOpallleHHs] TOKYMEHTHI U
MaTtepualbl B APYTrUX OpraHax v y Apyrux NpelnpusaTiii ¥ opraHusaiuil ropoja, 3a
HCKJIIOYEHUEM CY/I0B, OPTaHOB JJO3HAHUS U OPTaHOB MPEABAPUTEIBLHOTO CIEACTBUS;
- MPUHUMAET MEPHI TI0 CBOEBPEMEHHOMY BBISIBJICHUIO M YCTPAHECHUIO MIPUUYUH
HapyIIeHUs MpaB, CBOOO ] ¥ 3aKOHHBIX UHTEPECOB IpakJaH U MEPhI, HAPABJICHHBIC
Ha BOCCTAaHOBJIEHHWE WM 3allUTy HApPYIIEHHBIX TIpaB, CBOOOJ M 3aKOHHBIX
WHTEPECOB IPaKIaHNHA;
- JaeT MHUCHhMEHHBIC OTBETHI IO CYIIECTBY ITOCTaBJICHHBIX B OOpaIieHUu
BOMPOCOB; - YBEIOMJISIET TpakJaHWHA O HAMNpaBJIE€HUU €ro oOpalleHusi Ha
paccMOTpeHUe B IPYTrod OpraH WIK IPyTUe NPEeANpUsITHS U OpraHu3aluyi ropojia B
COOTBETCTBUHU C UX KOMIIETEHIUEH;
- oOecrieyrBaeT CUCTEMATUUECKUW aHaau3 U 0000IIeHHe THUCbMEHHBIX U
YCTHBIX OOparieHuid, o0ecrneunBaeT MOHUTOPUHT WX KOJWYECTBA U TEMAaTHUKU U
IIPOBOJIUMOMN B YUPEKICHUH paOOThI C HUMHU.
8.3. JIuiia, BUHOBHBIE B HAPYIICHUU MOPSIKA PACCMOTPEHUS OOpaIleHnui rpakiaH,
U3JI05KEHHOTO B HacrosieM [lonoxxenun, HECYyT

OTBETCTBEHHOCTh, IPETYCMOTPEHHYIO 3aKOHOIaTeIbCTBOM PD.
9. XpaHeHHe MATePHAJIOB MO odpanieHusiM rpaxkaan 9.1.
J1enonpon3BOIUTEND:
- OCYLIECTBIISIET XpPaHEHUE W HWCIIOJIb30BAHUE B CIPABOYHBIX W HMHBIX LEJAX
NPEITIOKEHUM, 3asIBICHUM U 5Kajio00 TpaxkiaH;
- BHOCUT B HOMEHKJIATYpPY Jeja, PEriaMeHTUPYIOIIHe padoTy C YCTHBIMH H
MUCHMEHHBIMHU O0pAIllEHUSIMU TPAXK/IaH;
- HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB IO OOpaiieHusM
rpaxnad. 9.2. IlpemnoxeHusi, 3asBIEHUS, >XKaloObl TPaKJaH M JOKYMEHTHI,
CBS3aHHBIE C UX PACCMOTPEHUEM XPAHATCS B OpraHU3aluu S JIET, MPEJI0KEeHUS,
MMChMa TBOPYECKOTO XapaKTepa, O CEPbEe3HBIX HEIOCTATKAX U 3JI0YMOTPEOICHUs —
MOCTOSIHHO. B ciyyae HEOTHOKpaTHOTO OOpalleHHsI TpakIaHUHA MATUIIETHUN CPOK
XpaHEHUS UCUYUCISIETCS] ¢ MOMEHTA PETUCTPAIMH MOCIEIHET0 00paleHus (CTaTbu
56-6, 56-B IlepeuHs TUIMOBBIX YNPaBICHYECKUX, JTOKYMEHTOB, 00pa3yIOIUXCS B
NEATENIbHOCTU OPraHu3aliny, C YKa3aHHEM CpPOKOB XPaHEHHUS, YTBEP>KICHHOIO
®enepanbHoil apxuBHOU ciyx0bl Poccun 06.10.2000 r. — nmanee Ilepeunsi). B
HEOOXOUMBIX CIy4asiX OKCIEPTHONH KOMHUCCHEH YUpPeKICHUS MOXKET OBITh
MIPUHATO pellieHHe 00 YBETMYEHUU CPOKA XPAHEHHUS UM O MTOCTOSIHHOM XpaHEHUHU
HanOoJee EHHBIX MPEJI0KEHUN TPaK/IaH.
Cpok XxpaHeHUs KypHaia peructpanuu oOpalieHuil rpaxian — 5 et (ctatbs 72-B
[lepeunsi), )xypHana JUYHOTO MpueMa TrpaxaaH — 3 roja (ctates 75-a Ilepeuns)
MOCJI€ X OKOHYAHUSI.



9.3. Ilo ucTeyeHMH YCTAHOBJIEHHBIX CPOKOB XpaHEHHUS, JOKYMEHTHI IO
MPEIIOKEHHSIM 3asIBICHHUAM U kKano0aM rpaxxaaH NojIeXaT YHUUTOKEHHUIO,
B co0oTBEeTCTBUU C [Iepeunem.
9.4, Xpanenue oOpanieHUI rpakJaH U JOKYMEHTOB IO UX PACCMOTPEHUIO
y UCIIOJIHUTEJIEN 3anpeniaeTcs.
9.5. OOpaieHuss rpaxaaH MOTYT HE paccMaTpHUBaThCS, €CIU B HHUX
coliepKaTcsl pacCyKIAEHUsl MO HM3BECTHBIM IMpoOJeMaM WM MOJHUMAIOTCS
y’K€ pelIeHHbIE BOIIPOCHI, HE TPEOYIOILME JOMOIHUTENBHOTO PACCMOTPEHHS,
a Takke OecCMBICIIEHHBIE M0 COo/iepKaHuIo. PerieHre o He paccMaTpuBaHUU
JAHHBIX OOpallleHUI MPUHUMAET PYKOBOJIUTED Y UPEKACHUS.
10. Bo3menienne NpMYMHEHHbIX YOBITKOB U B3bICKAHHE IMIOHECEHHBIX
Pacxoa0B MpU pacCMOTPEeHUH O0paleHnit
10.1. T'pakmaHuH HMMeEET MPAaBO HA BO3MEIIEHHE YOBITKOB M KOMIICHCAIUIO
MOpAaJbHOTO Bpena, MPUYMHEHHBIX HE3aKOHHBIM JeiicTBueM (0e3aeicTBUEM )
PYKOBOJUTENS IPU PACCMOTPEHUH OOPAILIEHHUS 110 PEIICHHUIO Cya.
10.2. B ciyyae eciu rpakJJaHuH yKa3ai B 0OpalleHUH 3aBeI0MO JIOKHbBIE CBEICHHS,
pacxoibl, TOHECEHHbIE B CBSI3M C PACCMOTPEHHMEM OOpaleHusi, MOTyT OBITh
B3BICKAHBI PYKOBOJUTEJEM C JAHHOI'O IPAKJAHUHA 10 PELICHUIO CyAa.



